






















































































Career Spotlight!

LYNNE LESTER - (954) 917-3739

CAREER OBJECTIVE:
To obtain a position on an Administrative Level with a responsible, challenging
and rewarding opportunity for professional and personal growth.

PROFESSIONAL SKILLS:

Executive Support

Maintain Calendar, Schedule Appointments, Coordinate Meetings, as well
Ran Front Desk

Orchestrate Travel and Conference Scheduling

Research and Prepare Weekly Program Reports

Approval of all Supplies and Warchousing Invoices

Professional

Review/Process Correspondence and Coordinate Communications
Scan /Reformat Resumes for Contractual and or Permanent Positions
Publish all open positions on the Internet

Personnel Supervision

Direct/Supervise Clerical Statf/ Assist Customer Service Department
Coordinate Daily Worktlow Assignments

Direct Office Services and Coordinate Record Control

Computer Skills: Microsoft Word: Excel; Ami-Pro; Word Perfect; Outlook
PROFESSIONAL EXPERIENCE:

2007 - 2009  Receptionist Fanch, Weaver-.Norfleet Kurtz & Co,
2002 - 2007 Adminmistrative Assistant  GeoSonics, Inc,

1999 - 2002 Receptionist Stacy's Ethan Allen

1994 -1999 Admimistrative Assistant  Computer Express

EDUCATIONAL BACKGROUND:
Queens College
Course Work: Business Administration
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NEED A JOB?

Post Your Resume Here

Visit: www.facilitiestoday.com

FLARIDALEAK

SPECIALISTS, INC.

Catch and prevent leaks Now!
Saving your community thousands of dollars each year.

Leaks can cause:

- Higher water bills

- Chemical waste

- Pump equipment failure
- Underground sink hula's
- Deck damage

- Accelerated surface datarmrahu

Call us today for a FREE evaporation assessment.

9419 SW 151 Avenue | Miami, Florida 33196 | phone. 305.228.0880
www.FloridaLeakSpecialists.com

associated professionals and businesses, C.A M.P. provides certified continuing edu-

We welcome your input and hope
you'll attend one of our g
meetings and become a member! © *

=

Community Association Management Professionals
As a professional association of licensed Community Association Managers and

cational programs and a venue for peer networking through its monthly dinner

meetings to Community Association Managers, Affiliates and Associates throughout

Miami-Dade, Broward and Palm Beach Counties. Our goal is to bring the Commu-
nity Association Management community together to
exchange information, ideas and continuing education (CEUs)
that will benefit all managers and associates through profes-
sional affiliations.

For more information visit:
www.campfl.org
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Years Expenence.

Mechanical Air Conditioning

DebonAir Mechanical is a family owned and operated business and has

been in operation for more than 16 years.

We have earned a strong reputation for providing exceptional service for
our customers. 24 Hours, 7 days a week our frained Service Technicians are
available to solve your dir conditioning and refrigeration emergencies.

‘Main office - We serve

West Palm down to. mmﬂ 3
12649 West 81 Street

Hlﬂhﬁh Tl aam i
(305)826-2240

Keys Office

mmm
. - Summerland Key, FL 33042

afus-?mm

. B00-447-1562

: West Coast ﬂfﬂco We serve
. Tampa down to Marco Island.

i 5451 Lehigh Acres, FL 33971
. 239-369-9585
55' B00-447-1562

IF YOUR JOB IS MAKING SURE A

FACILITY IS RUNNING AS EFFICIENTLY
AND EFFECTIVELY AS POSSIBLE,

YOU NEED AFE.

For over 50 years, facilities engineers and maintenance
and operations professionals have looked to AFE for the
technical information and important resources they need

to get the job done.

JOIN ONLINE AT WWW.AFE.ORG

FOR MORE INFORMATION, CONTACT US TODAY.

liFE raciuimies

ENGINEERING.

LEARMN. LEAD. INFLUENCE.

Association for Facilities Engineering
12801 Worldgate Drive, Suite 500
Herndon, VA 20170

(571) 203-7171 = www.AFE.org

Manufacturing Plants « Hotels » Office Complexes » Conference
Centers + Schools and Universities »* Government Agencies
+ Shopping Malls * Apartment Buildings + Hospitals and Medical
Centers - Airports « Arenas and Stadiums « Churches and
Community Centers - Commercial Properties and Industrial
Buildings + Country Clubs = Transit Authaorities » Utilities







