
























































PHYSICAL THERAPY & CHIROPRACTIC 
ASSOCIATES Ot' SOUTH FLORIDA 
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Career Spotlight! 

LYNNE LESTER - (954) 917-J7J!I 

CARU::R OBJECTI" . : : 
To obtain a position on an Admin;.!r;u;"c Le,-cl wilh a responsible, chalk'flging 
and rewarding opponunity for professional and personal growth. 

,' ROFESSIONA L SKIL LS: 
EXCCUlivc Suppon 
Maintain Calendar. Schedule AppoinlmenlS. Coordinate M«tings. as well 
Ran Front IXsk 
Qn,hestrale Travel and Conference SchC<Juling 
Research and Prepare Weekly Program Reports 
Appro".1 of all Supplies and Warehousing In"oices 

J>rof('Sslon~ 1 

Rc\-icw/J>rocess Correspondence and Coordinate Communications 
ScanlRcfonnal RCSlUnes for Contractual and or P",""anent Positions 
Publish a ll "P"" positions on the Im<,,",cl 

" orsonllel Supe,".-ision 
DirecliSnper\'ise Clerical SI.IDA .. ;,! Customer Sen'icc Dcpanmcnt 
Coordinate Daily Workllow Assignments 
Direct Office Services and Coordinate Re>:ord Control 

Computer Skills: Microsoft \\'ord: Excel: Ami-Pro: Word Perfect: O utlook 

2007 - 2009 Receptionist 
2002 - 2007 Administrat i,'c Assistant 
1999 - 2002 Rcce-ptionist 
199~ - 1999 Admini5tr.l1ive Assi5tant 

EDUCAT10 :o.'AL llACKGROU;\,D : 
Que-cns Collcge 
Course \\'011;: llllsincss Administration 

Ranch,Wea,'er-.Norfleet Kurtz & Co. 
Ge-oSonics, lnc. 
S1acy's Ethan Allen 
Compute", Express 

NEEDAJOB? 
Post Your Resume Here 

Vis it: w,,,, ... J acili ticslooay,com 

SPECIALISTS, INC. 

Catch and prevent leaks Now! 
Saving your community thollsand~ of dollars each year. 

Leaks can cause: 

• Higher water bills 

• Chemical waste 

• Pump equipment failure 

• Underground sink holes 

• Deck damage 

• Accelerated surface d.t,,;o,·,,;o; 

Call us today for a FREE evaporation assessment. 
U1t SW 151 "' . .... e I MI.mt, Flo, ld. 331U I phon •. l05.22'.OIlO 

www.Fto.l d. l .. kSpul.tt.t •. eom 

We welcome your input and hope 
yOU'll attend one of our 

meetings and become a member! 

C.A.M.P. 
Community Association Management Professionals 

As a prol" • ..,.,al aSSOClat"", of ,,,,,,,&0<1 CommUflrty Asoooat"'" :"~'~":~-;~":::'~~; I aSSOClatO'd prof""..,.,aI. 10.-.:1 bU'In"'ses. C AM P 1>'0"" ce<\lfiO'd tl 
cat""",1 programs 10.-.:1 a ""...,.. 10< P""" netwOO<ng th'ough it. 
mee\"'!1S to Comm"" ,1y Asoooat"'" Managers, Affilla1es and AsSOCla1es throughout 
MiamI-Dade, B' owa,d and Palm Beach Count",. Ou, goal IS to b<" g th" Commu­

nity A'SOCIa~"" Managemen( communny (ogeth" , to 
e~change Informa~"", Idea. and CO<1tlnUlng educatoon (CEUs) 
that WIll benef.( all managers and a •• <>oates through p<of",,­

''''''101 affillatoons 

For more Information visit: 
www.campfl.org 

www.facl Itlestoday.com 
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Mechanical Air Conditioning 
DebonAir Mechanicol is a family owned ond operated business ond hOS 
been in operation for mOfe than 16 years. 

have earned a strong reputa tion for providing exceptional service for 
. 24 Hours. 7 days a week our trained Service Technicians ore 

to solve your air conditioning and refrigeration emergencies. 
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Manufacturing Plants· Hotels· Office Complexes' Conference 

Cent&rs • Schools and UniversiHes • Government Agencies 

• Shopping Malls' Apartment Buildings' Hospitals and Medical 

Centers' Airports' Arenas and Stadiums' Churches and 

Community Cenlers • Commercial Properlies and Industrial 

Buildings' Country Clubs' Transit Authorities' Utilities 

www.raclltlestoday.com 




